
 

 Applicant Name________________________________    Date ____________  Time ________ 

APPLICATION FOR SERVICE TECHNICIANS 

Are you able to work 7:30am – 6:30 (sometimes later) every Monday-Friday, and Every 

Other Saturday 7:30- 4:00 (sometimes later)?    (Circle One) YES     NO 

Are You Willing to Submit to a 6-Panel Drug Test? 

Do you regularly or occasionally smoke, dip, or use vapor products during a normal workday? (these products are not 

allowed on the jobsite and may not be used company vehicles) 

Have you ever been convicted of any crime?  We run background checks to determine eligibility.  Any inaccuracies will 

result in disqualification. 

Any speeding or traffic tickets in the past 5 years?  Please Explain (we must be able to insure you as a driver).     

Do you have your own personal independent reliable transportation? 

What is the most hours you have worked in 1 week on a consistent basis?            For how long (months, years?)? 

How were your average grades in school?            Current or past GPA? 

Currently enrolled in, or taking online courses?           If so, how many hours?       

Do you plan on furthering your education?        

Give an example of something you do that displays your organizational skills. 

Give an example of something you do that displays your multitasking skills.  

Any experience with selling?          If so, give examples. 

Describe a time you worked well under pressure. 

Do you have any specialized training or skills?   

Any management experience? 

How many days of work have you missed in the past 12 months?         How many times have you been late? 

This job requires heavy lifting above the head of up to 100 pounds, will you be able to meet this job requirement? 

What’s the most money you’ve made in a 1 year period? 

How much money did you make last year? 

Give examples of your mechanical abilities (a project, past job, etc.). 

Give an example of how you handle the Texas heat. 

Any visible tattoos or piercings? 

Tell us about your biggest scar.    



 

What are your top 5 priorities in life right now?     

Tell us about past injuries or things that hurt when you lift heavy objects (back, knee, elbow, neck, or any other 

problems?). 

What motivates you?                 

What are your weaknesses? 

What’s the biggest obstacle that you’ve ever overcome? 

What do for fun on weekends?    

What kind of music do you like?   

What’s your favorite retail store?   

Favorite restaurant? 

In your opinion, how much time during a workday is acceptable to spend on your personal cell phone? 

How many times a day do you take personal calls or text messages? 

Circle the social media accounts that you have used:       Facebook     Instagram      Twitter     Other________  

Have you ever used scheduling software before? 

Have you used a smartphone before?    iPhone or Android? 

Why are you leaving (or did you leave) your current or previous job?           

What did you not like about current/previous job?   

How do your co-workers describe you? 

How do your friends and family describe you? 

Do you prefer to work alone or with others? 

What will your most recent boss say about you when I contact him/her? 

Do you have any foreseeable absences in the future? 

Anything that would prevent you from performing this job? 

Are you ok with cleaning toilets and shoveling dirt if the job calls for it? 

What size shirt do you wear? 

Do you have questions or concerns regarding this job position? 

What’s a good secondary contact phone number for us to reach you at? 

How did you hear about this job (Circle One)?      Craigslist        Facebook       Indeed       Highway Sign      Other_________ 



Label Each Tool/Object Below 
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2.         Which is larger, 1/5 or 1/8? 

 

3.  

 

 

 

 



  



  



 

 

 

 

 

EQUAL EMPLOYMENT OPPORTUNITY POLICY 

PLANO OVERHEAD, INC. provides equal employment opportunity without regard to race, color, sex, religion, national origin, age, 

or disability. PLANO OVERHEAD, INC. complies with all applicable federal and state laws, rules, guidelines and regulations and 

provides equal employment opportunity in all employment and employment relations. 

PLANO OVERHEAD, INC. assures that all applicants for employment and all PLANO OVERHEAD, INC. employees are given equal 

consideration based solely on job-related factors, such as qualifications, experience, performance and availability. Such equal 

consideration applies to all personnel actions, including but not limited to recruitment, advertisements, selection, appointment, job 

assignment, training, transfer, pay rates, merit increases, promotion, demotion, and termination. 

PLANO OVERHEAD, INC. requires its personnel to act in conformity with the principles outlined in this policy through strict adherence 

to the above statements. PLANO OVERHEAD, INC. recruits, hires, trains, and promotes into all levels the most qualified persons 

without regard to race, color, religion, sex, national origin, age, or disability status.  Management reviews, evaluates, and monitors 

all personnel matters to ensure that they are in accordance with this policy. PLANO OVERHEAD, INC. takes seriously and will 

investigate promptly and thoroughly all charges of alleged discrimination in employment. It is a violation of law and this Policy to 

discriminate in employment on the basis, in whole or in part, of race, color, sex, religion, national origin, age, or disability. All 

discrimination in violation of this Policy is subject to severe sanctions, up to and including termination.  Employees should refer all 

questions, concerns, or complaints regarding the Equal Employment Opportunity Policy to Management.   

 

HIRING PROCEDURES 
 
New Hire Reporting:  By the 20th day after hiring a new employee, a report containing name, address, and the name, address, and 
employer identification number of Plano Overhead, Inc. will be made to the Texas Employer New Hire Reporting Operations Center.  
 
Employment Applications:  Plano Overhead, Inc. relies upon the accuracy of information contained in the employment application, 
as well as the accuracy of other data presented throughout the hiring process and employment. Any misrepresentations, falsifications, 
or material omissions in this information or data may result in Plano Overhead, Inc.’s exclusion of the individual from further 
consideration for employment or, if the person has been hired, termination from employment.  
 
Criminal History Record Information: Plano Overhead, Inc. is authorized by state law to obtain criminal history record information on 
applicants Plano Overhead, Inc. intends to employ. Additionally, national criminal history checks based on an individual’s fingerprints, 
photo, and other identification will be conducted on certain employees. 
 
Termination or Refusal to Hire:  Plano Overhead, Inc. may discharge or refuse to hire an applicant or employee if it obtains information 
of the employee’s conviction of any felony or a misdemeanor involving moral turpitude that the employee did not disclose to Plano 
Overhead, Inc.  
 
An employee’s criminal history record information may not be released or disclosed, except when disclosure is authorized by law.  
 
Discrimination Based on Criminal History:  Except as required by state or federal law, Plano Overhead, Inc. does not prohibit 
employment or refuse to consider an application for employment solely on the grounds that an applicant/employee has a prior criminal 
record. Plano Overhead, Inc. does not prohibit employment or refuse to consider an application for employment based solely on the 
grounds that the applicant/employee has been arrested. In accordance with Title VII of the Civil Rights Act of 1964, it is the policy of 
Plano Overhead, Inc., prior to any exclusion of an applicant for employment or continued employment of an employee that has a 
criminal record, to conduct an individualized assessment of the criminal conduct at issue.  
 
 
 

__________________________________       __________________ 

Signature of Applicant                                        Date 
  
 
 __________________________________ 

Applicant's Name - Printed 



 
 

 
 

 

 

 

AUTHORIZATION FOR PRIOR EMPLOYER TO RELEASE INFORMATION 
  
  

I, ____________, hereby authorize any investigator or duly accredited representative of Plano Overhead, Inc. bearing this 
release to obtain any information from schools, residential management agents, employers, criminal justice agencies, or 
individuals, relating to my activities. This information may include, but is not limited to, academic, residential, achievement, 
performance, attendance, personal history, disciplinary, arrest, and conviction records. I hereby direct you to release such 
information upon request of the bearer. I understand that the information released is for official use by Plano Overhead, Inc. 
and may be disclosed to such third parties as necessary in the fulfillment of official responsibilities. 
  

I hereby release any individual, including record custodians, from any and all liability for damages of whatever kind or nature 
which may at any time result to me on account of compliance, or any attempts to comply, with this authorization. 
  
 

 
__________________________________       __________________ 

Signature of Applicant                                        Date 
  
 
 __________________________________ 

Applicant's Name - Printed 

 

 

 

 

 

 

 

 



 

 
EMPLOYEE AGREEMENT AND CONSENT TO 

DRUG AND/OR ALCOHOL TESTING 
  

I hereby agree, upon a request made under the drug/alcohol testing policy of Plano Overhead, Inc.(the Company), to submit to 
a drug or alcohol test and to furnish a sample of my urine, breath, and/or blood for analysis. I understand and agree that if I at 
any time refuse to submit to a drug or alcohol test under company policy, or if I otherwise fail to cooperate with the testing 
procedures, I will be subject to immediate termination. I further authorize and give full permission to have the Company and/or 
its company physician send the specimen or specimens so collected to a laboratory for a screening test for the presence of any 
prohibited substances under the policy, and for the laboratory or other testing facility to release any and all documentation 
relating to such test to the Company and/or to any governmental entity involved in a legal proceeding or investigation connected 
with the test. Finally, I authorize the Company to disclose any documentation relating to such test to any governmental entity 
involved in a legal proceeding or investigation connected with the test. 
  

I understand that only duly-authorized Company officers, employees, and agents will have access to information furnished or 
obtained in connection with the test; that they will maintain and protect the confidentiality of such information to the greatest 
extent possible; and that they will share such information only to the extent necessary to make employment decisions and to 
respond to inquiries or notices from government entities. 
  

I agree to hold harmless and waive any claims against the Company, its company physician, and any testing laboratory 
the Company might use, meaning that I will not sue or hold responsible such parties for any alleged harm to me that 
might result from such testing, including loss of employment or any other kind of adverse job action that might arise 
as a result of the drug or alcohol test, even if a Company or laboratory representative makes an error in the 
administration or analysis of the test or the reporting of the results. I further agree to hold harmless and waive any 
claims against the Company, its company physician, and any testing laboratory the Company might use for any 
alleged harm to me that might result from the release or use of information or documentation relating to the drug or 
alcohol test, as long as the release or use of the information is within the scope of this policy and the procedures as 
explained in the paragraph above. 
  

This policy and authorization have been explained to me in a language I understand, and I have been told that if I have any 
questions about the test or the policy, they will be answered. 
  

I UNDERSTAND THAT THE COMPANY WILL REQUIRE A DRUG SCREEN AND/OR ALCOHOL TEST UNDER THIS POLICY 
WHENEVER I AM INVOLVED IN AN ON-THE-JOB ACCIDENT OR INJURY UNDER CIRCUMSTANCES THAT SUGGEST 
POSSIBLE INVOLVEMENT OR INFLUENCE OF DRUGS OR ALCOHOL IN THE ACCIDENT OR INJURY EVENT, AND I 
AGREE TO SUBMIT TO ANY SUCH TEST. 
  
 
  

 
__________________________________       __________________ 

Signature of Applicant                                        Date 
  
 
 __________________________________ 

Applicant's Name - Printed 

 

 

 



 

 

 

 

 

 

AUTHORIZATION FOR BACKGROUND CHECK 

  
  

I, ____________, hereby authorize Plano Overhead, Inc. to investigate my background and 
qualifications for purposes of evaluating whether I am qualified for the position for which I am 
applying. I understand that Plano Overhead, Inc. will utilize an outside firm or firms to assist it in 
checking such information, and I specifically authorize such an investigation by information services 
and outside entities of the company's choice. I also understand that I may withhold my permission 
and that in such a case, no investigation will be done, and my application for employment will not 
be processed further. 
  
 
 

 
__________________________________       __________________ 

Signature of Applicant                                        Date 
  
 
 __________________________________ 

Applicant's Name - Printed 

 

 

 

 

 

 

       (End of Application) 


